
             Little Angels Preschool Pension Policy 

 

Purpose 

Under the Pensions Act 2008, every employer in the UK must enrol qualifying employees into a 
workplace pension scheme and may have to contribute towards it. 

 

Criteria for meeting automatic enrolment onto a workplace pension scheme 

In order to qualify for automatic enrolment onto a contribution based pension scheme, 
employees must meet the following criteria: 

• £10,000 per year or 
• £833 per month or 
• £192 per week 

 

Information for employees who do not qualify for automatic enrolment 
 
A worker who is not being automatically enrolled because they do not meet the eligible 
jobholder criteria can ask the employer to become a member of a pension scheme at any 
time. The employer must give a worker information about the right of a jobholder to opt in 
to an automatic enrolment scheme and the right of an entitled worker to join a pension 
scheme. The information must be given no later than six weeks after the first time the 
worker becomes either: 
a. a jobholder with a right to opt in, or  
b. an entitled worker with a right to join. 
 
The first time a worker is a jobholder with a right to opt in to an automatic enrolment 
scheme will be: 
a. the first occasion the worker becomes a jobholder on or after the employer’s staging 
date, and: 
–they are not an active member of a qualifying scheme that the employer provides and  
–they are not being automatically enrolled, and 
–they have not been paid a winding-up lump sum payment in the last 12 months, ceased 
employment after the payment and been re-employed by the same employer during the 12 
month period that started when the winding up lump sum payment was made. 
b. the first occasion the worker becomes a jobholder after they cease active membership of 
a qualifying scheme, and 
–they were never previously a jobholder prior to becoming an active member for example 
they were an active member of a qualifying scheme that the employer provides on the 
employer’s staging date, and  



–they are not being automatically enrolled or re-enrolled, and 
–they have not been paid a winding-up lump sum payment in the last 12 months, ceased 
employment after the payment and been re-employed by the same employer during the 12 
month period that started when the winding up lump sum payment was made. 
 
The employer is only obliged to provide the information once, per worker, per employment. 
This means that once the information has been given on the earliest of the dates the worker 
becomes a jobholder with a right to opt in for the first time or an entitled worker with a 
right to join for the first time there is no recurring duty. There is no need to give the 
information again on the later of these dates occurring. There is also no need to give the 
information each time the worker changes category.  
 

Mandatory information Employers must provide 
 
A statement that by giving written notice to the employer, the worker who is aged at least 
16 and under 75 may require the employer to make arrangements for the worker to 
become an active member of a pension scheme but will not be entitled to employer’s 
contributions. A worker must meet one of the following to be eligible for enrolment: 

• earns now or at any future time more than the lower threshold of qualifying 
earnings (and the amount must be specified) and is a not an active member of a 
qualifying scheme, may opt in to an automatic enrolment scheme and will be 
entitled to employer’s contributions or 

• earns now or at any future time no more than the lower threshold of qualifying 
earnings (and the amount must be specified) and is a not an active member of a 
pension scheme,  

 
A statement that a written notice from the worker must be signed by the worker or, if it is 
given by means of an electronic communication, must include a statement that they 
personally submitted the notice. 
 


